How to pull a Hazardous
Weather training report

You must be a unit Key 3 or be assigned Key 3 access
to be able to pull this report in my.scouting.org



Log into my.scouting and in the menu select the drop down for
your unit, then click on Training Manager.

ﬂ =# Dashboard Legacy - My Scoutin: X + - = =
& C m 5 https://my.scouting.org/dashboard-legacy 2 18 [ = 3] S
## Tentaroo Registration ~ * Pennsylvania Dutch.. w Vacation Reqs ﬂ Constant Contact ## My.Scouting k Troop 142 Home Pa... o Zoom % MyBSAUserlogon & CampMasters 9 Facebook ‘g Member Care &5 Email Me Form™ 2
-
@ Menu myScmtlng Welcome Nicole Welch .

I 0 My Training
o My Profile
%.# Manage Member ID
S My Account

My Application

» My Recent Tools
BSA Web Links

v

» Crew 0002 - Horse-Shoe Trail 01
Crew 0212 - Horse-Shoe Trail 01

v

» Horse-Shoe Trail 01 - Pennsylvania Dutch Council 524
» Pack 0421 - Cross Roads 04
» Pennsylvania Duich Council 524 - Service Territory 13

+ Troop 0142 - Horse-Shoe Trail 01

@

Trained Leader Report

Training Manager

wiéf' YPT Reports
v

= powering you to deliver the Scouting program.

Click logo below to take Youth Protection in
English or Spanish

ve date of 2021-09-07 in the file name and supersede all

ind Inclusion! Learn how to support diverse youth, to
ng, and to build communities where every person feels

season. We need to make sure that your unit's info is up-to-
ind receive 30% off online at the ScoutShop . org! Hurry, this

incil using the My.Scouting tools and Online Registration.
ts can make transfers now too.

snlinn neafiln in My @radina

UPPATE UNIT PIN



You will see the training dials like below. Click on Add/Search.
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You will see this screen. Select Search Training.
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Then select the drop down for filter and click the Adult Members box.
This will make your report only show the Adults.
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If you have a larger unit you will need to scroll to the bottom of
the page and select to show more per page to ensure you can
select everyone for your report.
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Then scroll back to the top and click the check box to the left of the
word Name in the blue bar. Once you select people the Position
Requirements Report will be enabled. Click it.

Note: If you have more than one page of adults, click the check box
on each screen BEFORE clicking on the report button.
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It will open a page like you see below. You can either click the arrows to
tab between each of your registered leaders or select the blue Export to
CSV button which will create an Excel spreadsheet version of the report.
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If you select the CSV you will get a report like you see below. Delete
the words in cell A5 indicated below so you can add a filter or format
as a table and filter information you don’t need. Note: make sure you

have your file as an Excel file to keep your formatting.
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You can use the drop arrows for Course Code or Course
Description to only show Hazardous Weather Training.
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This will remove all other trainings and leave you with just those
who are required to take Hazardous Weather training. If you see
the word Incomplete, it means the person hasn’t taken it yet.
The column Valid Until shows the expiration dates for everyone.
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